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IR FOR: Executive Director<€amptrolles

.y

Teputy Director fer Jupport

Esteblishment of Tisiler Syevtom on Empiretion Datas
of Contracts with Jontract /Amployees

4

i. %This memorandum is Vor vour informetion.

2. Sinee 1953, our Contraot Peraomnel Division hee meintained o
tickler system on the sxpirstion dates of contiwets for =11 extegorics
of cantraet persommel.

3. Every four months, we sond & report to each Apsncy eompopont
adninistratively responsible for smy individu:1(s) vhoee contraet will
expire during the next four-month parind. This report lists two cate~
gories of contract expirmtians: the Mrst category includes the Bumes
of those individuals whose contrects will ewpire in the succeeding four
months; the second eategory inciundes “he names of those ind{vidmals
vhose contracte have ewplred bul for whom no sctien hax been indtiated
by the using component to forumlize either temination or renewal o~ the
contract. Contract Persormel Division regularly follews up on a8 infore
mal basis with those elamemic which heve outssending cascs in the cceond
catogory.

holg

imett D. Eohnls
Mrector o Peracrmel
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F1LEAtzgrarst 7

Executive Director ~Comptraller
Room 7D59, Hgs

The attached memorandum is responsive
to questions you raised about a tickler system for
employment contracts during our meeting with the
Director of Personnel on 16 Jamsary.

SjEkEd R LR R
R. L, Bamnerman

92 MAR 1957

Deputy Director for Support 7D18, lgs

EO-DD/S:VRT/ms (1 Mar 67)

Distribution:
Orig ~ Adse, w/O&1 of Att (DD/S 67-0805)
1 - DD/S Chrono /

1 - DD/S Subject, w/cy Att

DD/S 67-0805:Memo dtd 28 Feb 67 for Ex.Dir.-Compt., thru DDA,
fr D/Pers, subj: Establishment of Tickler System on Expiration
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TO: . ,

Mr. Bannerman via Mr. Waffjdld
ROOM NO. BUILDING Mr. J |
REMARKS:

Attached is a report to Colonel
White on the tickler system Personnel
has for alerting components about the
upcoming expiration of employment
contracts.

Recommend 3 initials.
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Remarks:
I to 2
The attached memorandum 1s responsive to
questtons you raised about a tickler svstem for
employment contracts during our meeting with
the Dhrector of Personnel on 16 January.
R, L. Bannerman
FOLD HERE TO RETURN TO SENDER
FROM: NAME. ADORESS ANO PHONE NO. e DATE
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DD/S Distribution:
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1 - DD/S Subject, w/cy Att -~
1 - DD/S Chrono
DD/S 67-0805:Memo dtd 14 Feb 67 for Ex.Dir.-Compt., thru DD/S,
fr D/Pers, subj: Establishment of Tickler System on Expiration Dates
of Contracts with Contract Employees
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